Sorting Procedure

Re\{iew the <
item

Put in work
area

Do you use
it frequently?

Tag, record and place
in Red Tag Area

DO you use
Qccasionally?

Review
after a set
period of
time

Yes

Can you
return it?

Return to supplier
or other department

Can you
recycle it?

Put in
Recycling

Putin
Rubbish
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